COMPUTER MS EXCEL TEST-PART-5

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

201. What is the shortcut key to open a new workbook in Excel? *

TR # TS ghg® Wiaq $1 Uidde Ppoil 182
(@) Ctrl+ 0
@ (b) Ctrl + N

(c)Ctrl+S

(d) Ctrl+ W

202.What is the shortcut to edit the contents of the active cell? *

Tfhg A BT Hec UfSE B P Yidhe HT 82

® (a)F2

(b) F4
(c) F5

(d) F9

1 point

1 point



203. What is the shortcut to toggle the Formula Bar? *

BIHAT 1R P SN B DI TP T 8?2

@ (a) Ctrl +

(b) Ctrl + F2
(c) Alt + F1

(d) Shift + F2

204.What is the shortcut to select all cells in a range? *

fodt ¥ A 9+ AT e B Bl AP M1 8?2

@ (@) Ctrl + A

(b) Ctrl + Shift + Space
(c) Shift + Space

(d) Alt + A

205. What is "A1" referencing in Excel? *
TR | "A1" YBERAT T 82

(a) TsHIC dhiad, Rafea

(b) Raifed Hiew, Tsdiege A
@ (o) Rafea piaw iR A

(d) USHIege HIad 3R A

1 point

1 point

1 point



206. Which function is used to calculate the sum of two cells? * 1 point
3 AT T URT FApTaq & T H19-91 o= STt 8idT 82
(a) =ADD(A1,B1)
(b) =SUM(A1:B1)
(c) =TOTAL(A1,B1)

® (d)=A1+B1

207. What is the function to calculate the average? * 1 point
3N e & fore v = 82

(a) =sMEAN()

(b) =MEDIAN()
(® (c) =AVERAGE()

(d) =SUM()/COUNT()

208. What is the shortcut to sort data in ascending order? * 1 point
ST B! ARG HH W IS B B WP T 8?
@ (@Alt+A+S+A

(b) Alt+D+S

(c) Ctrl + Shift + L

(d)Alt+H+S



209.Where does the Autofill handle appear? *
3iTeifther BUs e Pel fawTs 3T 82
® (a) YA b SCHIBE DI H

(b) T IR H

(c) Re=#

(d) e aR o

210.For what type of data is a pie chart suitable? *

UTs 91C fra UoR & Se1 & forg Suge 32

(a) ¢S fe@m & fer

@® (b) ufa=rd faRur faw™ & ferg
(c) T &= & forg
(d) PIeRH fe@m & forg

211. What is the fourth argument in the VLOOKUP function? *
VLOOKUP WaRI< # =T 3rde T 872

(a) Geb3MY deY,
(b) TS 3R

(c) HITH S8 "R

® (d) IS 3 (TRUE/FALSE)

1 point

1 point

1 point



212. What is the default extension for an Excel file? *

TR BISd BT fShiee Tac I T 82

(a) xIs
@ (b) .xlsx
(c) .csv

(d) .excel

213. In which tab can Pivot Tables be found? *
fUge ¢ad fory 2o & firear 82

(a) Home

(b) Formulas

@ (c) Insert

(d) Data

214. What is the shortcut to insert a line break in a cell? *

I H A5 9 STeH B Yidhe HT 82

@ (a) Alt + Enter

(b) Ctrl + Enter
(c) Shift + Enter

(d) Ctrl + Shift + Enter

1 point

1 point

1 point



215.What is the purpose of the COUNTIF function? * 1 point
COUNTIF HaRT $T SERT 1 8?

® (2) Td G B aTeit A bl T
(b) XS T AT T
(c) 3Nd fepTerT
(d) 3T dH A BT

216.In which tab is the "Freeze Panes" option located? * 1 point
"Freeze Panes" 3T fhg g & %?

(a) Home
(b) Insert

@ (c) View

(d) Data

217. What does the MAX function do in Excel? * 1 point
TS & MAX TaRT= &1 T 87
(a) I A FapTer 8
@® (b) st wH FebTerd &
(c) 3fIadt Feprere &
(d) AT 1SS &



218.In which tab is Conditional Formatting found? *
HS AT WA e o e o firadi 82

(a) Data

(b) Formulas

@ (c) Home

(d) Review

219.What is the method to rename a sheet? *

e & AT F31 o1 TPT /T 8?

(a) SIT-[FAD DY

(b) F2 a4

(c) XrZe-fddd® > Rename
® (d) Wi I+t

220.What is the syntax of the ROUND function? *
ROUND WaRTH T fRi¢a #1832

® (a) =ROUND(isR, f&fere)
(b) =ROUND(Id, f&fore)
(c) =ROUND (Y, @)

(d) =ROUND (&R, fwR)

1 point

1 point

1 point



221.What does the (TODAY) function return? * 1 point
(TODAY) Wra=T T fYef a1 82

(a) TAHH THI
(ONGEREIEIESIE

OELEIREL]

(d) feie iR T

222.What is the maximum number of nested IF functions that can be used withinan * 1 point
IF function?

JIF a1 # 3ifYrpad fhaa A S IF SXAHTE 81 Hohd 82
(a) 32

@® (b)64

(c) 128

(d) PI< AT T

223.What is the cause of the #VALUE! error in a cell? * 1 point
¥ H #VALUE! TR BT HIRUT T 82

(a) [EaTSS ISR
@® (b) eI SeTergy
(c) Y Ale afers

(d) BaRM Hic BI3S



224. What is the purpose of the (LEFT) function? *
(LEFT) HaRTH &1 Ie=T T 8?2
@ (a) TR & aTE A 31&R MapTer

(b) TRE & a4 I 31&R FAHTa

(c) TRE P AR HY H ggaT

(d) TRe &l fed BT

225.What does the SUMIF function do? *
SUMIF TR o1 BT 82

® (a) T B MYR W IRT FbTerdl &
(b) Tdi 3 STYR TR A Feprerar @
(c) Td & MYR R AT ®
(d) T & YR W HTAHTH 7 Fbrerd g

226.In which tab is Data Validation located? *
Serdferee fPa g H @2
(a) Home

(b) Formulas

@ (c) Data

(d) Review

1 point

1 point

1 point



227 .Where is the 'Remove Duplicates' option? * 1 point
e gwiidey Sifwr w8l 82

(a) Data > Data Tools

(b) Data > Sort & Filter

(c) Data > Data Validation

@ (d) Data > Remove Duplicates

228.What does the Text to Columns Wizard do? * 1 point

SR ¢ HIART [AWTS T BT 82

(a) PIARI B! CRe H IeddT §

® (b) TR B AT Bierd H fIHTITT Pl &

(c) PITRI B! BI3S HRAT &

(d) BT DI HS] Bl 8

229.In which tab is Goal Seek located? * 1 point
M P (Goal Seek) fFT dTA R
(a) Home

(b) Formulas

@ (c) Data

(d) View



230.What is the shortcut for the Subtotal function? *

Tdclcd BaRI- BT Yche T 82

® (a)Alt+=

(b) Ctrl + T
(c) Shift + F10

(d)Alt+D+S

231.What is the shortcut for inserting a hyperlink? *
FTEURIA® ST DI ATdDHe FT3?

(a) Ctrl +L

(b) Ctrl +H

@ (c) Ctrl +K

(d) Ctrl + 1

232.What is the maximum number of rows in Excel? *
TRd A AfRed 3 &) 9em fea 82
@® (a)10,48,576

(b) 65,536

(c) 1,00,000

(d) 5,00,000

1 point

1 point

1 point



233.What is the shortcut for creating an absolute reference (SAS$1)? *
TsHITgE YBd ($AS1) TTH P RTcPHe T 8?2

(a) F2
® (b)Fa

(c) F5

(d) F9

234.What is the shortcut to center-align cell content? *
I Hee DI Yex AATGT B Pt MTddhe T g2
@ (@ At+H+A+C

(b) Ctrl + E

(c)At+M+C

(d) Ctrl + Shift + C

235. Where does the AutoSum result appear? *
ierw feoree wgl fdaar 82

(a) RIS
@® (b) TSR

(c) TR U

(d) e

1 point

1 point

1 point



236.What does the ROW() function return? *
ROW() Wra=T T f¥ef &ear 82

v

(a) BIAH FaR

(b) 2T FaR
® (AR

(d) 91 T

237.What is the shortcut to hide a column? *

PHITH ISS B B! W hc HT 8?2

@® (ayctri+0

(b) Ctrl +9
(c) Ctrl+H

(d)Alt+H+0+U

238.What is the purpose of the LEN() function? *
LEN() eI T Ie T T 22

(a) CRC HRHY HAT
® (b) Hacd B! AT T

(c) TR fer AT

(d) TG ASS HRAT

1 point

1 point

1 point



239.Which operator is an alternative to CONCATENATE()? *
CONCATENATE() FT faeq SI9-3T 3TuRex 8?2

® (@&

(b) +
(© |
(d):

240.What is the cause of the #N/A error? *
#N/A TIT BT BT T 82
OISEESEIREIN
@® (b)SarAlcBEs
(c) 3AfTS HideT
(d) THRIT tharH

241.What is the shortcut for inserting a hyperlink? *
BISWRfei STa &1 Widdhe T 82

(a) Ctrl +L

(b) Ctrl +H

@ (c) Ctrl + K

(d) Ctrl + 1

1 point

1 point

1 point



242 .What does the SUMIF function do? * 1 point
SUMIF o= T Hdl 22

® (a) T F YR W AT FAHTAa @
(b) Tdi & SR TR A Feprerar @
(c) Td & MYR R AT ®
(d) T F YR TR v A FepTerdi g

243. What does the TODAY() function return? * 1 point
TODAY() WaRI= T e H3dr1 872

(a) TAHH THI
@® (b) IdHH feAT®

OECEIREL]

(d) feie iR w1

244.What is the method to rename a sheet? * 1 point

e 3 A1 F31 o1 e | 82

(a) S-[dTd DY

(b) F2 GaTY

(c) I3e-faad® > Rename
® (d) Wi I+t



245.What does the MAX function do in Excel? *
TR § MAX HaRTH 1 Hdl 872

(a) <g=TGH A FdpTerar §
@ (b) 3ifwaH a4 e o

(c) 3hTd FepTaaT &

(d) T Y g 8

246.What is the purpose of the COUNTIF function? *
COUNTIF aRI_ $T 334 F7 872

® (a) Ud G B areit Jed B
(b) XS BT AT T
(c) 3Nd fepTe
(d) ST dH A BT

247. What is the default extension for an Excel file? *

TR BISd P fShiee TRICTH T 82

(a) xIs

@ (b) .xlsx

(c) .csv

(d) .excel

1 point

1 point

1 point



248. Where does the Autofill handle appear? * 1 point
3iTeifther BUs e Pel fawTs 3T 82
® (a) IA b SCHIBE DI H

(b) T IR H

(c) Re=#

(d) e aR o

249.Which function is used to calculate the sum of two cells? * 1 point
3 A BT IRT FApTaq & T S19-91 o= STt 8idT 82

(a) =ADD(A1,B1)

(b) =SUM(A1:B1)

(c) =TOTAL(A1,B1)

@® (d)=A1+B1

250. What is the shortcut to edit the contents of the active cell? * 1 point

Tfhg A BT Hhec UIST B P Yidhe HT a2

® (@F2

(b) F4
(c) F5

(d) F9
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